Shree Panchal Samaj Madiyavarti Mandal's
Yeshwantrao Chaphekar College of Arts and Commerce
| Affiliated to University of Mumbai
MAAC "B" Grade Accredited College

Final List of Students Enrolled for Certificate Course for AY 2023-24
i ! I ]

Course Name: Spoken English
3 |

SrNo | Candidate Full Name Class
1 [BANANINIKIIL SUBHASLL SUMITRA .
i 2 [TARERUCHITA HEMANT, NEETA TR
1 [KHARAT JAYESII RAMCHANDRA, ASHA o '
4 |GLPTA SONALI RADHESITY AM, SAPNA s
i s |MALIMFHLUL KASTLUR, TECK A ik
£ |BHADARKA KALPANA EAVI, JAYA m—
;  |KUDU TANVI SANTOSLL SUNITA s—
g |SIMGH DIPESH LALSAHAD, MADLIU —
g |DLUOSALE HARSIIALL VILAS, SUSHMA YBaF
B 10 |TADAY ARCHANA MUKTAR, MEERA ——
11 |KHANDEKAR KSHITI SHRIERUSHMA, FADMA Eighr
13 |UPADHYAY PODIA PRADEEF, MANIU itk
13 |TADAV SHIVAM VITAY BAHADUR, Bk
14 [BTTAP ESHA NIVRUTL SUNANDA FrEms |
i 16 |VYARMA PRITI BABULAL, MADIILE] FYBMS
2 SINGT TLARSH DHIRERDHLA, KENL .
17 |¥YARMA ANKIT BABULAL. MADHURI EVEAS
a [KUSHWALLA MANISH RAMANAND, ——
19 [MAJHLNIRAI LALAN, TETARDEYT A
b 3 [CHAUBEY ANIKEL ARUN, SUMAN FYRCON
Y X,
7 AUG 2023 > foibinn g
Dats: = ? ‘9-} : . Coursz-Cordinalor Principal
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Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated to University of Murmbai

NAAC "B" Grade Accredited College

Final List of Students Enralled for Certificate Course for AY 2023-24
| |

Course Name: Spoken English
|

Sr No Candidate Full Name Class
71 YALA "-"I.-lh'HH.-‘v. MUHIAMLAL, PARVARL FYRCOM
Cap |YADAV VISHAL RAMPRAKASH, ANITA DEVI FYBECOM
|33 [RHANFALAL AJIMLDDIN, FARIDA EVBEOM
24 [PRAJAPATI ASHISH YOGESIL SHOBHA FYBELM

ag EASHY AP ARL™N BECTIELAL, SHEELA FYBCLTM

26 WVISHWAKARMA SAKSHI IMWHESH, KAMTI ENBEOM

57 [JHA ANKIT ANIL, PINKY EYBOOM

) &” Milins E’a}w{p
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dhree Panchal Samaj Madhvyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce
Affiliated to University of Mumbai

MNAAC "B" Grade Accredited College

Final List of Students Enrolled for Certificate Course for AY 2023-24
| I

Course Name: Financial Market

SrNo Candidate Full Name Class
1 |KMNTJUEL JITENDRA, APARNA e

2 [KTNIPRACHI SANTOSLL JAY ASHRI S

3 [SIINDE MANALT RAVINDRA, SHORILA oA

4 |DALAVISAKSHL SAKHARAM, KANJANA A

g |PATIL SAKSHI JAYDEV, CILANDRA S

& |PATIL SMITAL DINGSH, DIPALL —_—

" 5 |BHAGADE PAYAL SANTOSH, SAKSHI -

g |DUOIR SAKSHI ANIL, SWATI f—

g |[ANSARIAYESHA KALAMUDDIN, 1UREDA SYBAF

| gp|YADAY VIRLNDRA PHULCHAND, SAVITRI i
11 |CHAUDHARL RIDDHI RAJENDRA, REKHA bt

13 |CHAUDHART NANDINI PANDLRANG, PALTLAVT i

13 |PANDEY PRIYANSL AJAY, SUMAN T
|14 [1HA FKENDRA MANOIL KANTIDFVI —
15 |PRADILAN JLLVAN RAJL, SOUDAMIN SYBIE

16 |RANA NEHA SUKHVERR, ASHA SYBMS

17 [SHAHASANE DEVIKA SATISH, MADHURI S

1 |fADAY ADITYA RAMASARL, SAVITADEVI SR

Ly |JAVADI FLORENCE ASIIOK. SIRISHA SYBMS

on |PRAJAPATISIULLLAM SHRIKANT, SEFMA G

@wﬁ/ Millim E}}wﬁp

Date:. .'_ n? AUG EUE‘] Course-Cordinator Frincipal
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shree Panchal Samaj Madbyavarti Mandal's
Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated to University of Mumbai

MAAC "8" Grade Accredited Callege
Final List of Students Enrolled for Certificate Course for AY 2023-24
|

E}urse Mame: Financial Market

Sr No Candidate Full Name Class

21 [GUNDANKIIA PRITHVL CHINTADLY] SUEERE
27 [PATYROMAK PARAS, KALPANA —_ _

21 [PRAJAPATI SURESL MANGILAL, BASANTI —

g SETLIYA YASH PRADEER, SANGLETA e

a5 |PATIL VAISHNAVI ANIL, KAVITA SYBCOM

26 |YADAY VISIHAL DINESIL S1ARA SYBCOM

27 IMAURYA ANURAG SIIVBACHHAN, S11ARA SYBrOM

g |MAHAIAN VIVEK NARENDRA, SAVIIA SYECOM

wild— Milmdig

s-Cardinator Principal

[
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=hree Panchal Samaj Madhyavarti Mandal's
Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated to University of Mumbai
NAAC "B" Grade Accredited College

Final List of Students Enrolled for Certificate Course for AY 2023-24
I |

Course Name; MS-Office

SrNo Candidate Full Name Class
i, =5 FPANDEY ANAND FRAMOD, GOLDY ; SYRMS |
3 DUBEY 3ARDLELF RAMMLUEAT. SARTTA SYBAMS
3 EHUKLA VIKAS CHANDEASHEKHAR. BIMLA SYBG
P SHARMA RAKSIIA BHIJLAL, MELKA SFBMS -
- YADAY ASTISIL HARISHAME AL LAXMI SYEHMS
5 FATIT. TPARSILAN VIJAY, ATEAT] SYRAF
| 7 SHATT POOJA MANDKISTION, POOR AR SYRAF =
g SAH KaASVINITENDRA, LISHA SYBAF
g RAIPUROINT KARANSINGIT CHLMNILALSINGIL SHELAKAHVATR SYRAF
i 10 [JAdk MAHEK PARAS, WANITA SYBAF
11 JAIN TAMAMNNA PARAS, VANITA SYBAI
12 CHAHAM POOIA CHHOTELAL, SUMITEA CYRAL
13 [RATANSIIRA KRISHNA CHAND, KUSUM SYRAF
14 GARGOUE SHIVANI MOITAN, VIDHY A SYBAF
15 RUSHWAHA AARTI EAJAKAM PRASAD, KALUSHLY A SYRCOM
i [BINHA AASHIKKUMAR PAWAN, MAMTA DEVI CYRCO
17 [STRGH SONALL RAJAN, RINDU SYRCOM
18 SINGH AMML ASHOE, BADRY SYBCOM =
14 BHULE PRERAMA WO LA, VRO
a0 [ANSARTSIALID TASALWAR, HUSIINAKA SYBCEM

o f\ Miing @Bfm%‘;
Date: = 7 AUG EW-EUMMMW Frincipal
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Shrae Panchal Samaj Madhyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated to University of Mumbai

NAAC "B" Grade Accredited College

—

Final List of Students Enrolled for Certificate Course for AY 2023-24
| |

Course Name: M5-Office
Bl T

Sr No Candidate Full Name Class
31 BALAPAKILA LABAM MOHANREAQ, JYOTI EYBAF
17 YADAN AMIT MOHAR, BINTIL FYBAF
71 TIWARI KARINA SURENDEA, FYEAF
aq FAWATR SALEABH MANGESIL MLULKA FYBAF
25 CGUPTA SUMAN ITERDRA, SLMITA FYEAF

N\ Milimdiog
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Shree Panchal 5amaj Madhyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated to University of Mumbai

NAAC "B" Grade Accredited College

Final List of Students Enrolled for Certificate Cou rse for AY 2023-24
T T |

Course Name: Tally
Sr No | Candidate Full Name Class
1 MWARI FINKY SUNIL, REML FYRCOM
4 RAl NAMOD PRAMOD, R TADEVT FYECOM
3 PANDLY ROSHAN SHHASHIBHLUSAN, LEELA DEVI EYBEOM
B 4 SINGH SUDHIR RAVINDRA, CHIANMATI FYBCOA ]
5 SINGH SLMLI RBAVINDRA, CHANMATI FYRCEOM
i SHARMA BOML DAY, SANGLLETA DEVI EYBCOM
2 THAKLE SUMIT BHOH A, REKHA ENECOM
: 3 CIALHAN RAHUL STIIVEHANKAR, SHANTI FYBECA
g LAUTAM SHIVEIIANKAR SUKHRAM, MALTI FYRMS
1 [YADAYSHEI PRAKASH ARIUN, SILAKUNTALA YRS
11 [VERMA SANDHY A GUDDL, SUKITA EYRIMS
B 17 [GUIMTA LAXMI JAYPRAKASIL MLNK] FYRMS
= 13 [CUALDHARY KAILASH MOLIANLAL, KAMAL FYEMS
1g [BIMGH VIKKI RAVINDAR, REKHA EYBNS
15 [GLFTA PRIVA VISHESHWAR, MEFNA FYBAF
16 [PATHAR DIVY A GATAMAND, STTASL FYEAI
- 17 [HADRHAY JAY GOVIND, BALIKA [VRAF
' 12 (HUPTA VIEAS SHRIRAM, USHADEY| FYEAE
19 [RAHAR AAKASH VIIAY, MANIL FYBAFE
gy |HGHATAL DIPAK SURLSIL LAXMI EYGAF
il [
S /Uﬁmm émﬂﬁ{-
Dete: (373 j ol J 0 Ii-'-h'5-'l-| Caurse-Cordinator Principal
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Shiree Panchal Samaj Madhyavarti Mandal's
. Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated to University of Mumbai

MAAC "B" Grade Accrediced College
Final List of Students Enrolled for Certificate Course for AY 2023-24
| L

Course Name: Tally

SrNo Candidate Full Name Class
21 |KATKAR SHATATARAKA ANANT, ARUNDHATI —_—
5 [THAKLR VIVEK KISHAN, BARITA bl
3 |YADAV CHANDAN AVIHESI, DHANUSHA S

/U.tffm :&M |

Date: ﬁﬂ} {) rll 20 P-'Lf Course-Cordinator Principal
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Shree Panchal Samaj Madhyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated ta University of Mumbai

MAAC "B” Grade Aceredited Callege

Final List of Students Enrolled far Certificate Course for AY 2023-24
| |

Course Name: Salesmanship
I ]
| i
Sr No Candidate Full Name Class
21 WADANY SURATI SAHARLAL, MAMIL SYEAF
17 PASWAN CHANDA VIDY AMAND, CHAMNODEY] SYBAF
HEE! KIRKIEE HAIKLSH KEAJENDRA, RESIIMA SYRAF
14 AGARWAL RIDDHI VITAY, T/hA CYEA
an FATAR CHITRA TILIT, B20lsE CYHAR
25 GHARAT DIPTI MANILNDEA, MARISHA EYRAF
.__.r" i il .. 1
% .LEIIW& V| niﬁir
Zate DB}’ 01 [J o2 L[ Course-Cordinator Principal
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' shree Panchal Samaj Madhyavarti Mandal's
Yeshwantrao Chaphekar College of Arts and Commerce

Affiliated to University of Mumbai
WAAC "B Grade Accredited Collepe

Finall List of Students Enrolled for Certificate Course for AY 2023-24 |
_ | ._

Course Name: Salesmanship

| 5r No Candidate Full Name Class
1 EAMWANS] DHEERA) EAJKUMAR, RINKL FYBAI
2 TIWART MIEJALA MANG, LALIMA DY EYBAF
3 DFEWAST BHARAT SAKLARAM, KELL DLV . FYBAF
4 I"f'-'tl'il.-‘l. VEOUT KUMAR TILAKDILARL EAJKLMART FYRIAS
g MATEALOK MAMTOSH, AMITA EYEMS
& CHAUMHARY DEETL RARMLJAGAR, RANKL EYBAS
2 YADAY MNEILA KIRAM. ANITA YRS
" YALAY YIVEK PRAMOD, NELTL FY BMWIS il
|3 YADAY PRIV AMEA RAML, WIDYA F'-.'I;'.'.'DM
10 SALIND STIARANPELLE] BALINOERSINGH, MAMIT B0
11 TAMK EALSHAL RAIESH, KIRAM P
17 YALDAW ARYAM RAMESH, TARA EYRCTIM
13 AL PTNEY JAYSINGLL KUSLIM EYECOM
i GIEDSALEAR SARSHI LAY, SULRHA SYRCOM
15 [PATIL TANAY A BHAGWAN, BHAVANA .S'r'E.ECI "
16 AAVALL VISHAL V0IIAY, WVIJAYA SYBLON
17 &l I.l'k.JH.H AYAAM SAMAD, SHAMSIIAD RO
18 YWADAW TANL RALINDAK, SHEFELA SYBCAM
19 VARMA KOMAL RAMPHOOL, UKEE] SYRCOIN
0 PRAIAPATI AAKASTT RAIKLMAR. J“LA."J]LA_".".".-‘-.T] i SYAMS B
W él |
/U.Lﬂlrrm ruﬁt
Date: {3 %i 31 'l 3 GQ‘H Course-Cordinator Principal
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Shree Panchal 5amaj Madhyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce, Palghar

Affiliated to University of Mumbai
MNAAC Accredited with Grade “B”

Mapping of Add-On/Certificate/Valuz-Added Courses

Outeame

AY 2023-24
Certificate p |
P ¥ rograrm " Relevance
BCom & BCom | Integral for managing
{Accounting | bookkeeping, G5T, and
and Finance] | financial statements
Tally
et : o
BIS Liseful for financial decision

making and analysis

BCom, BCom
(Accounting
and Finance), &
BrS

Spoken English

BCom
[Accounting
_and Finance)

Financial
Market
Ghis

BCoim

Enhances proficiency in financial
managemeant; employability as an
accountant, auditor, ete.
Knowledge of organizational
finance; beneficial for
management roles with a finance
focus

Communication is critical

across all business functions

: Undarstanding stock I';":Iﬂl'kl_"'t.‘i_,

investmants, and financial
instruments

Develops communication skills for
client interactions, interviews, and
presentations

Prepares for roles in stock trading, .
investment banking, and financial |
advisory |

Important for market
dynamics in managerial
decision-making

Assists in business strategy roles, |
especially in finance, marketing,
and cansultancy

Vital for entreprenaurship
and customer relations

Salesmanship

BhS

Important for marketing and
business management I

BCom, BCom
[Accounting
and Finance), &

BMS

MS Office

N -_I

|
Proficiency in Excel, Word, I
PowerPoint is essential for [

business operations

development

| communication, client interaction,

Equips with skills for customer-
facing reles and business

Trains in persuasive

and business growth strategies

Enhances produedtivity and
organizational skills, crucial tor
antry-level positions

Fape 1 of 3




1. Tally

BECom & BCom {Accounting and Finance):

Relevance: Integral for accounting professionals to manage bookkeeping, GST, and financial
staternents.

Quicame: Enhances students' proficiency in financial management, increasing employability in roles
like accountant, auditor, and tax consultant.

BMAS:
Relevance: Useful for managerial roles involving financial decision making and analysis.

Outcome: Provides knowledge in managing organizational finances, beneficial for management
rales with a finance focus.

2. Spoken English
BCom, BCom {Accounting and Finance), & BMS:

Relevance: Communication is critical across all business functions. Spoken English proficiency baosts
students' canfidence in both professional and academic environments.

Qutcame: Develops communication skills required for client interactions, interviews, presentations,
and team collaborations.

3. Financial Market
BCom (Accounting and Finance):

Relevance: Aids in understanding stock markets, investment strategies, and financial instruments,
essental for careers in banking and investment,

Outeome: Prepares students for roles in stock trading, investment banking, and financial advisory
BhiS:
Relevance: Important for understanding market dynamics in managerial decision-making.

Outcome: Helps in business strategy roles, especially in sectors like finance, marketing, and
cansultancy.

4. Salesmanship
BCam:
Relevance: Sales skills are vital for entrepreneurship and custamer relations in retail or service

sactors.

Paze 2 af 3




Outcome: Eguips students with the skills to succeed in customer facing roles and business
development.

B 5;
Relevance: Important for marketing and business man agement,

Outcome: Trains students in persuasive communication, client Interaction, and business grovwth
strategies,

2. M5 Office
BCom, BCom (Accaunting and Finance), & BMS:

Relevance: Proficiency in M5 Office {Excel, Word, PowerPoint) is crucial for daily operations, report
preparation, and data analysis in all business environments.

Cutcome: Enhances productivity and organizational skills, essential for entry-level pesitions and
further carear growth,

This mapping ensures that each certificate course adds value to the students’ learning experience
and boosts their employability across the three pragrams.
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Shree Panchal 5amaj Madhyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce, Palghar

Affiliated to University of Mumbal
MNAALC Aceredited with Grade "B™

Course Outcome and Program Outcome
Add-On/Certificate/Value-Added Courses
AY 2023-24

CD-EEI' for Tally !

Prograrn | course Dutcome (CO) Program Dutcome (PO}

BCom & ECam

{Aceounting CO1: Apply Tally for accurate POL: Develop practical accounting skills |
bookkeeping and financial reporting. needed In finance rales,

and Finance)

C02: Manage G5T compliance and tax PO2: Enhance ermplenyability in Laxkation,

returns using Talky. auditing, and financial managsment.
CO%; Croote financial staterments and FO3: Increase competency in handling
reparts using Tally, business eccounts and financial data.

FOL: Equip students with financial

BiS ceL: 'J"d".lrbld.nd financial decision- analytical skills in managarial decision-
making using Tally. .
making.
CC2: Ukilize Tally for preaparing FO2: Prepare students for finance
. - crganizational budgets and reporis. related management rales,

CO-FPO for Spoken English

Program Course Uﬁt:ﬁﬁﬁiﬂﬂ] Program Outcome {PO])

[E,;::E] :ﬁum C0]: Demonstrate improved spoksn POL: Enable clear and effesbe
i English skills for profossional cormmunication with clients and

and Finance),

BMS communlcation. colleagues,

B Enhance ermplosyabilitg Ly
improving interpersanal
communication and presertation skills.

(0 Engage confidently in business
presantations and inkerviews.

PO3: Increase chances of successin [
competitive DUSinGss environments
wheare English proflalency is cracial.

L03; Exhibit better articulation and
prosunciation in public speaking

Magelofl




CO-PO for Financial Market

| Program Course ODutcarme (CO) Prograrm Dutcome {PO)
ECom ) POL: Equip students with knawlodpe
. 00 Analyze stock market operat B
| {Accounting v TATREL BREFENANS | o careers in finance, stack trading,

| and Finanee)

and investment strategies,

oz apply financial instruments in
decision-making processes,

ard investrment banking.

PO Imnprowe financial analysis and
investrnent planning skills.

CO1: Develop managerial insights into

P21: Enable students to use market

B e s L
e market dynamics and trends. kna_'..'.jledge In business strategy and
decision-making.
CO2Z: Understand financial risk PDE:tPr:aparf- e fantsljur malnrt.zgerlal
management technigues in the markee, | 2o o0 ININANEE and tonsbkancy
firms.
CO-PO for Salesmanship
Program Course Qutcome [CO) Program Outcome |PO)
Ci: Understand the fundamentals of BLL: Prepane for corcess inoretail,
BCom customer relaticnships and sales customer servics, and sales
echnigues. managemsent.
02 Apply sales techniques ta real- .}’DE'. Equip students -.m'r.h.T?'ue skilis ta
; . iNCIZESse custarmer aoguisition and
world business scenarios,
business growth.
PL21: Devel kills sary |
CO1: Mastor porsuasive communication @ E.h'e bt et )
BEMIS : S ; marketing managemsnt and
skills required in sales and marketing, 2 :
entraprensurship.
) . PO2: Increase competencics in
CO2: Create customer-oriented sales q X
s - managing Dusiness development and
strategies for business growth. 2
sales teams.
CO-PO MS Office
_ Program . Course Cuteome{CO] Program Qutcome [PO) N
BCom, BCom : e -]
[Bocounting E01: Proficiency i using WS Bifics PO1: Equip students with sssential 11

and Flmance],
BRS

Lol (Cxcel, Word, PowesPoint] for
professional tasks,

Cd2: Manage data analysis and
reporting through ME Excel and Word,

skills for rmodem warkplaces.

P22 Enhance productivity and
efficiency in performing administeative
and financial tasks.

(113 Create effective presantations
uzing M5 Powerfoint.

FJ3: Improve communication anc
presentation capakilities for
professional settings.
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Shree Fanchal 5amaj Madhyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce, Palghar

Affiliated to University of Mumbai
MNAAC Accredited with Grada “B"

NOTICE

Add-On/fCertificate/Value-Added Courses
AY 2023-24

Date: 1st September 2024

This is to infarm all students of B.Cam, B.Cam (Accounting & Finance), and BMS that the college is affering

five Certificate Courses. Fach coursa will be of 30 hours duration, completed in 15 lectures. The details of the
courses are as follows:

1. Tally

2. Zpaken English
3. Financial Market
4, Salesmanship

5. W% Offica

LK

Course Duration: 15 lectures (2 hours per session)

Class Timing: 12:00 PM to 2:00 PR fafter regular college hours)

Etart Date: 23rd Septamber 2024

Atendance Requirement: 80% attendance is mandatory

Cvaluaticn: Certificate will be issued upon passing the evaluation test at the end of the course
Impertant Mote: Students can enroll in only ane caurse as all courses will run parallely,

L L

Enrcliment Details:

#  Last Date af Enrclliment: 15th September 2024
# How to Enroll: Register your name on gaogle form link shared on WhatsApp group,

Allinterested studerts are encouraged to enroll before the deadline.

Frincipal

Yeshwantrag Chaphekar College of Arts & Caommerce, Palghar



Shree Panchal 5amaj Madhyavarti Mandal's
Yeshwantrao Chaphekar College of Arts and Commerce, Palghar

TIME TABLE

Affiliated to University of Mumbai
NAAC Accredited with Grade “B*

Add-On/Certificate/Value-Added Courses

AY 2023-24

Day: Monday to Saturday {Except on Holldays)

. SrNo | Certificate Course Time Venue/Block Instructor |
1 Tally 12:00 PM ta ITLab 1 Prof. Ritesh Arekar
- 2:00 P
Z Spoken English 12:00 PM to Roam Ne 1 Prof. Vandesh Patil
2:00 P _
3 Financial Market 12:00 PM to Foorm Mo 1 Prof, Vodika Raut
2:00 FM _ @
4 Salesmanship 12:00 PM 1o Room Mo 3 Fral. Ramash Gupta
2:00 PM : |
5 M5 Office 12:00 PM ta IT Lab 2 Praf. Taherali Slatewala |
| 2:00 PM e | _




Shree Panchal Samaj Madhyavarti Mandal's

Yeshwantrao Chaphekar College of Arts and Commerce, Palghar

Affiliated to University of Mumbai
MNAAC Accredited with Grade "B"

Lecture

Brochure

Add-On/fCertificatefValue-Added Courses

AY 2023-24

Lecture wise Detailed Syllabus MS Office

Activity/Assignment

Explore p& Office
interface

Create are formal a |
busimess [alier

Creale a mail merge
fur a client list

Creale o spreadshest
For sales dala

: i Teaching
Topic Lecture Objectives
Mo. 4 g ~ Methodology
Understand the camp
Introduction to o .ne i n_enrs Lecture, Software
1 ; af M5 Offica and their :
M5 Offica : SR Demanstration
busineszs applicatians
) Learn basic farmattin -
Wicrosoft Word: ' B Hands-an, dtep-by-
2 : document creatian, and
Bazics i Step Guide
editing i
Wlicrosoft Word: Explore advanced tools like - !
: ! Fractical Demo, Case
3 Advanced mail merge, templates, and Stiid [
Features formatting ¥
: Understand spreadsheet
hlicrosall Excel: s e : P Practical 3ession,
4 7 basics, functicns, and data
Basics GEroup Activity
entry e
hicrosaft Excel: Learn key formulas and
. : v Workshop, Hands-an
£y Formiulas and functions for business -
3 Exercises
Funclions applicaticns
Microsolt Excel: y
& : P e Learn to create charts and Hands-on Session,
k raphs for business reporis FPeer Rewvie
Yisualization Rrep P e i
Microsoft Excel:
Understand pivet tables f
7 Fivot Tables and il p.n.rn b Practical Waorkshop
; surnrnarizing data
Data Anabysis
Picrosoft
" PowerPoint: Develop skills in creating Lecture, Software
Croating business presentations Ceme
Fresentations _
Microsoft LUse advanced features such as
4 PowerPoint: animations, transitions, and Practical Workshop
Advanced charlks

e lorrmulas ko
calculate sales and
prafit

Create a salas chart

for a montkly report

Create a pivot table
for preduct analysis

Creale a 5-slide
presenlation for a
product

Add animations ta a
business presentation

Pazelaoféb




Prasentation

Send a professional

Lecture, Demo EE i
erail using Dutlcok

achedule mectings

Hands—on Dama
and set up tasks

Susinass Task

Create 2 linked repart |

i .
Workshop, QB4 using M5 Office taals |

Create a simple
dalabase fora
bLsiness

Hands-an Dama

Technigues
Micrasoft Learn email writin d
0 Dutlaak: Email S Ean
hanagement E g U_ES
Microsoft
Dutlaak:
Lse calendar and task toals for
11 Calendar and i i
Task etter productivity
Managament _
Integrating M5 Lezrr how ta link data
12 OIfice between Word, Excel, and
Applications FowerPaing
13 M5 Access: Understand the basics of
Catahase Basics database management
M5 Office
Learn shortcuts and toals to
& SFhortcats and : i :
14 o increase efficiency in M5
Productivity 5
COffice
Tools _
Final Project:
Apply alll d ks i
15 Camprehensive b aeviailos il

final business project

Practice M5 Offica

Hands-an Warkshap P

Present a
comprehensive
business repart using
K13 Office

Group Presentation,
Project Work

v L ’('I ,{ﬂ J."ln-—-ﬂ ,./.L I;@,{:: -_

VC PRINCIPAL E:
E.PS. M Mandal's

Yeshwantrao Chaphekar College

OF Art & Commerce

College Rnad, Temhhode Palghal (W

Pisl. Palghar- 401404
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Lecture wise Detailed Syllabus Salesmanship

product/servics

-: PRINCIPAL

'l.‘_.,»-" L'{{ e J};ﬁ“n

%.PS M. Mandal's

5&

veshwantrao Chaphaka College

Of At & Commerce

Colega Road. Tembhode Palghar W

Tnsq, Paighar- 401404
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Lecture Teachi
Tapic Lecture Cyjectives g Activi i
i Mo, Methadology tivity/Assignment
: Understand the basic eancepts ]
Introduction to s i i ; -
: Salesmznshia af sales and the rale of 3 LEHL;-H' Intg-ra-:t o Al bR e P
kb salespersan ISCUSSEIaN rule at & salespersan
Types of Selling | Learn different types of sellin re di :
3 Ly tvp g PPT, Case Study Analyre -:J.f’rgrent
[i= lechnigues methods selling techiniques
Sales Process | Understand the steps involvad ] Sirnulat ales
3 _ _ Aolp-p . L Simulate a sales
 Owerview in the sales process Sl L L, process
4 Frespecting and Learn technigues for Warkshap, Graup Croste alsad
Lead Generaticn identifying prospects Discussion gonoration srrategy
Building [ : ;
5 e Understand the Iimpoertance of Lecture, Real-lifo Rale-play a customcr
- Relationships customer relationships Examples interactian
Sales Presentatian :
: Develap skills for creating and '
. & Presenlatian deliveripn sailGs resentaﬁ.lnlna Waorkshop, Peer Frepare a salas pitch
Technigues g B Feadback :
+ Handling Learn strategics Lo overcame Rale-Play, Group i 5"_’11_'”"“';‘9 3;__ ;
Dajections abjections in sales Activity ORI aan: Ransing
Senaric
. Fractice closing
; Master the technigues of
8 Closing the Sale i 3 Case Study, Role-Play | Ltechnigues in a role-
closing a sale
play
Cevelop effective negotiati Jegoti
8 | Megotiation Skills evelop e .'ec. ive negotiation Ln:n:!:u re, Qrmm Megatiate a mock
| skills in sales Simulation sule
Customer .
; Learn the impartance of after- ;
Retention and : Lecture, Video Develop a customer
10 5 sales service and customer :
Afzer-Sales : Arialysis retention plan
i retention
Service
Understandin ) ! 4 : ) Anzlyze ¢
& Fxplore the factors influencing Graup Discussion, g 1"'2.9 et
11 Consumer L . behavior through
& cansumer buying decisions Lecture _
Behavior case studies
Sales Forecastin Learn to forecast sales and
12 SHNE o Hands-on Workshop SIEale g sains
and Planning plan sales strategies forecast for a product
13 Digital bales Explore the use of digital Lecture, Demo of Anzlyvze digital zales
Techniques platterms for s3les Digital Toals tools like CRI
14 Ethics in Sales Understand ethical practices Le |:t.u ra, E.n:uu;a rﬁli.s.n;u,ss an. ethical
i sales Ciscussian dilemma in sales
i5 Final Sales Apply all learned concepts ina Group Project, F'rtESIir‘.t arsalu5
Project comprehensive sales praject Pres=ntation i Atk




Lecture wise Detailed Syllabus Financial Markets

Activity/Assignment

Write a sumimany of
the tinancial systorms

Croglte a chart an
stock market players

aimulate a tradirg

SE55I0N

Compdrs investment |
cptions I

Cesign a mock
investment portfolio

Risk assasament
SxErLise

! Case 5tudy on 3EBIs
role

Analyze stock price
charts

Perform a company
waluation

Analyze commoan
Liases ininvesting

Create o markes
strategy

| Lecture | . T
N Topic Lecture Objectives eaching
. Methodology
Overview of : ]
1 S Understand different types of : )
Fimancial fiiie el ket Lecture, Viden Clips
Markeols ’
5 stock Market Explore stock market functicns PPT, Intaractive
Basics and stack exchanges Ciscussian
3 Trading Learn how trading works in Case Studics, Rale-
Wechanisms stock markets Play
Irvestment Explare shares, bonds, mutual
2 1! ! ]
Instrurments funds, and derivatives Lecturs, QRA
c Fortfalia Develop skills in creating a Group Activity, Case
’ Management diversified partfolio Study
p Fimancial Risk Identify risks and risk Lecture, Small-Group
Management managemaent strategies Discussions
+ SEBI Repulations Learn abaut regulations in | Leclure, Video
and Comrpliance | financial markets Analysis
Technical Understand technical analysis
& ; : RERVES Hands-an Sassion
Amalysis toals
g FundarmenLal AX585 COMpanies using Warkshiop, Group
Aralysis fundamental indicatars Taszk
10 Behavioral Explore how peycholopy Leciure, Group
Finance impacls financial decisions Analysis
i1 Financial Market Coevelop trading and aroup Praject, Case
i Strategies investment strategies Study
Role af
17 Technelogy in Examine how technology Lecture, Video
Financial impacts trading Demanstration
Markets _
13 Global Financial Understand internaticnal Case 3tudy,
harkels finarclal markels Comparative Analysis
Current Marlet
Analyze current trends In the Group Discussion,
14 Trends and : :
: firancial world Lectura
Innewvalions
Apply all 215
15 Final Project b EE-I'I cephail H Project Work
comprehensive analysis 4

Explore fintech
applications

Compare global stock
exchanges

Write a report an
ermerging market
trends

Present a market
analysis report

A

B PRINCIPAL

Ji o1
A e

BPrPsm Mandal's

T —

'I’ul-!wantratu Chaphahar College

Of arr & Commarce

Cetv. v ipag, Tembhode
Disy, }:gaghar. 401404

Paighar 1wy
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Lecture wise Detailed Syllabus Spoken English

Intreduction to

Understand the rale of English

in business communicatian

1
Spocken English
5 Vocobulary
Huilding
3 GBusines

Canversations

Enhance business vacabulary
and pronunciation

Lecture, Audio-\izual
Aids

Self-Intraductian
Exerciss

1
| Group Activities,
Vocabulary Exercises

Cevelop effective
convarsatiaon technigues

Frununcmtlrn
q and Accent
Meutralization

Rala-Play, Small-
Group Discussians

Improve articulation and
pranungiation

Fhonetic Crills, Pear
Evaluatian

Cevelop active listening far
effective cormmunicaticn

Yacabulary Guiz

Role-play a business
coanvarsation

Practice tanguc
twisters

Audio Sessians,
Graup Reflection

Practice speaking in variaus
p g
business scenarias

Master structuring and
delivering presentaticns

> Listering =kills

& Speaking Zkills

; . Fresentatian
skills

g Handling CEs,

and Discussiony

apeech Orills, Role-
Flay

Lestening
camprehersion test

Mook Intervicw

Lecture, Wideo
Demanstrations

Manage quastions and engage

audiences canfidently

Body Language

Understand the impact of
nor-verbal communication

Mok QOEA, Group
Diseussiers

Fropare a short
proesentation
Conduct a group
discussian

Lecture,
Demanstration

Learn farmal email etiquette
and structure

Develap skills for telephonic
and enline meetings

Hands-on Practice,
Pear Rewiow

Lecture, Role-Play

analyee non-verbal
Cues in a vidao

Write a business
ermail

Canduct avirtual
mes=fing

Cormmunicate effectively in
business meetings

9 and Man-Verbal
Cues
Professional
il Ermail Writing
Telephanic and
11 Yirtual
Communicatian
i Effective
1z | Mesting
| Communicatian
13 Mapatiation and

Perzuazion Skills

Apply techniques for
regatiation and persuasion

14 | Public speaking

Final
Fresentatian

Build confldence in public
5pe:_1h:ihg

Lecture, Case Study
Analysis

Chair & mack
business meeting

aimulation, Group
Discussion

Lecture, Peer Review

Raole-play a
regotiation

Celiver a 3-minute

Demonstrate all learned skills

in a final presantation

1PAL
6 p 5, M. Mandal's
Ygahwantrat
O Art & Commearce
College Yoo

sl Paugnmaﬂ.uml}ﬁ

speech
: Deliver & final
Prezentations z
prosentalion
]
.
/f,, e iyl
.

Chaphekan College

T'rtr-'lhhﬂde P:ighat
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Lecture wise Detailed Syllabus Tally

Lecture . Teachi
Topic Lecture Ohjectives e i
No. ] Methodology Activity/Assighment
y Intrnu:liun:ticun o Llnde_rs.tand basics of Tally and Lecture, Software Create a cornpany in
Tally ERP g interfacs navigation []Em_u- il '[ull-,r
3 Basic Accounting pﬁﬁzg;zh:::;;;i?xrlig FPT, Group Wit | .
Concepts . < rite [ournal ¢ntries
P practices Discussion
Creating and Mar led 2
. Nage 2dgers, IMWENTory, 2
3 Managing anl:IE R f Hands-an, Case Study o F_lte Aialiaruar
Ledzers aroup accoLnts
Hoennling Fractice recarding busi
: ; arding business ) n
3 Finzncial Lran&actiugna Practical Sessions BrLeny Sl'nm“h'
Transactions transactions
Vaucher Entry :
B and Explare different types of Role-Play, Create and print
here ) ati iaus wal 5
Management MaUCnErs Cemonstration variaus vaucher
G5T and Tax Hands-cn Software ' i
B : Apaly G5T compliance in Tall FCTIErs r 4
Compliance Py mpliance in Tally Training Generake GAT reports
, Irventory Handle inventary madules and Lecture, Practical Create inventany
Managament stock items Exercizes | stock groups
Payroll et up payrall and manage | Creat loves
8 o ; Fepay ; g Hands-cn Demo ! neaE Emi? THeR
Wanagerment emploves salaries records
TS and Tax FPT, Saftware
9 e Implement TOS calculations 1Ay _wa Ly Generate TDE returns
Repoarts Fractice
Creating
2 . Prepare balance sheets and 5 Desigr a fi ial
13 | Financial P S, Practical Workshop A e
profit/ioss accaunts report
Sratements
Budpget and
i Develep budgets and financlal
11 Farecasting in P & I FFT, Case Analysis Create a budget plan
forecasts
Tally
Data Security |
Learn to secure and back u [
1z and Backua e P Lecturs, Q54 Ferform data backup
Management -
hulti-C
; N e Explore advanced modules i Record multi-
13 and Advanced : Hards-on Session ;
troulbi-currency, payroll} currancy transactions |
Faaturas i
y Generate WIS reports for g y
14 WIS Reparting P Practical Azsignment | Design a MIE report
5tr'|teg C declsmn -ma kmg
I Camprahensive Integrate all cancepts ina T Final Praject on &

Project

mini-project

h-u siness case

il T

;’"'._ _,.-{_/{1'1 -4 z..d.t
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